
Memberships contain all of the memberships held by the members 
in your club (please note that this is separate to the members section 
which contains the contact-specific information about your members). 

At the beginning of each season (July 1st) SLSNZ will complete the end 
and start of season rollovers. These processes involve: 

1. Confirming that the season has ended and all records for that 
season are to stop on this date. 

2. Deactivating all of the memberships in each club. 
3. Activating all of the life members and club administrators in each 

club (essentially making them current for the new season). 
4. Creating the new season (i.e. 2015-2016) and specifying that this 

is the new season that all records from here on in will be related to. 
5. Entering the new season with a clean slate, ready for clubs to 

begin rolling their members from inactive to active as they receive 
payment and applications. 

 
Based on the processes outlined above, at the beginning of the season 
you will only see a small handful of memberships displayed in your list of 
active memberships. These are your life members and club 
administrators from the previous season. 
 
Every other membership is displayed in your list of inactive memberships 



To navigate between the two lists click on the list of views to choose 
either ‘Active Memberships’ or ‘Inactive Memberships’ 

 
 
 
 
 
 
 
 
 
 
 
 

 

 
Active Memberships shows all of the memberships in your club that 
are in the current season. Note you can only edit membership 
information when a membership is active. 
 
Inactive Memberships shows all of the memberships in your club 
database that are yet to be made current for the season.  

1. The contact column shows the member of your club who holds that 
membership. 

2. The membership type column shows the type of membership that 
is held by the member. 

3. The season column shows the last season that the membership 
was active. 
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Roll your members over to the current season by going to 
your list of inactive memberships.  
 

1. Select the membership that you want to make active for the 
current season. 

2. Refer to the season column at the end of the record to check when 
they last held a membership in your club. 

3. Click the arrow at the end of their record and select ‘Rollover to 
Current Season’. 

4. This membership is now current and can be found in the active 
membership view. You can now edit the information of that 
membership i.e. their subscription details. 
 

 
 
 
 
 
 
 
 
 
 
 
 
Once a membership is active you can click on the small arrow next to 
their name and choose from the options displayed in the image below. 
 
 
 
 
 
 
 
 



• Edit will allow you to edit their information. 
• Deactivate will roll them out of the current season. 
• Please disregard Rollover to Current Season if the membership is 

already active. 
 
Things to note about Memberships include the following: 
 

• Members and Memberships are separate records. The 
members section is information about the contact themselves – 
memberships are information about the type of membership 
that the contact holds. 

• When a membership record is opened and you want to edit it, 
there are fields that will display with a red circle that can only be 
edited in either the member record or not at all by a club 
administrator. 

• A membership must be active in order to add them to a patrol 
team or an incident. An excellent initiative to get members to 
pay their subs. 


